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Aviso de Recrutamento

N.° de referéncia do recrutamento: C073-MLM-2025-E

Cargo: Pessoal Administrativo (Area Financeira)

Tipo: Tempo inteiro
Numero de vagas: 1

Condicao de acesso:

(a) Ser residente da RAEM;

(b) Idade igual ou superior a 18 anos.

Descricio da fungio:

Tratar trabalhos como liquidagéo, pagamento diérios, etc.;

Tratar cabimentagdes para as diversas despesas;

Rever a situag¢do de execucdo orcamental;

Tratar ajustes or¢amentais;

Auxiliar no tratamento do plano de actividades anual;

Acompanhar relatdrios de analise financeira;

Auxiliar o grupo de orcamento e analise, incluindo a redac¢do de cartas, propostas e
informagdes e outros trabalhos;

»  Auxiliar o superior hierarquico no tratamento de assuntos financeiros.
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Remuneragdo: A partir de MOP23 000/més, com o gozo das regalias definidas pela Sociedade
do Metro Ligeiro de Macau, S.A..

Perfil do candidato:

(a) Habilitagdo académica de nivel de bacharelato ou superior em
contabilidade/finangas/gestdo de empresas/economia ou na area relevante;

(b) Trés anos ou superior de experiéncia profissional;

(c) Experiéncia profissional sobre a escritura¢do contabilistica;

(d) Bom dominio de chinés e inglés na leitura, redac¢do, compreensdo auditiva e
conversacgio;

(e) Bom conhecimento sobre as aplicagdes informaticas para tratamento de
documentos gerais;

(f) Sentido de responsabilidade e entusiasmo pelo trabalho;

(g) Capacidade de analise independente, forte espirito de equipa e capacidade para

trabalhar sob pressao.
Factor de preferéncia:

(a) Experiéncia profissional de dois anos ou superior em contabilidade/financas;
(b) Titular do certificado LCCI de nivel 3;

(c) Bom conhecimento sobre a “Lei da Contratacdo Publica™;
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(d) Titular da licenga de contabilista profissional.
Métodos de selecciio: Entrevista profissional e analise curricular.

Os métodos de selec¢@o acima referidos tém caracter eliminatdrio, cujos candidatos aprovados
serdo notificados oportunamente pela MLM em relagdo a sua participagdo na proxima etapa.
Quanto aos candidatos reprovados, que se consideram excluidos, ndo serdo notificados para o

efeito.
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Recruitment Notice
Recruitment No.: C073-MLM-2025-E

Position: Administration Officer (Finance)

Employment Type: Full Time
Vacancy No.: 1

Employment Conditions:

(a) Resident of the Macao Special Administrative Region;
(b) Adults of aged 18 or above.

Job Description:

»  Handle daily settlement, payments and related tasks;

Manage reserved funds for various expenses;

Review budget execution status;

Handle budget adjustments;

Assist in preparing the annual business plan;

Follow up on financial analysis reports;

Support the Budget and Analysis Section, including drafting correspondence, proposals
and reports;

»  Assist superiors with finance-related matters.

YV VYV VYVYY

Remuneration: Starting from MOP 23,000 per month, with benefits as defined by Macao Light
Rapid Transit Corporation, Limited

Job Requirements:

(a) Holder of higher diploma certification or above in accounting, finance, business
administration, economics or related fields;

(b) Possess three years or above working experience;

(c) Possess accounting and bookkeeping working experience;

(d) Proficient in reading, writing, listening and speaking in both Chinese and English;

(e) Be familiar with the operation and usage of personal computers and office software;

(f) Have strong sense of responsibility, enthusiasm for work, and commitment;

(g) Possess independent analytical ability, team spirit and the ability to work under
pressure.
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Preferred Requirements:

(a) Possess two years or above of working experience in accounting or financial fields;
(b) Possess a LCCI Level 3 Certificate;

(c) Be familiar with the public procurement law;

(d) Possess a professional accountant licence.

Selection Methodology: Professional interview and curriculum vitae analysis.

Each stage of the selection process is eliminatory in nature. The Company will notify qualified
candidates in an appropriate manner to participate in the next stage of assessment. Candidates
who do not pass the assessment will be disqualified without further notice.



